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1. 3ATAJIBHI ITOJIOKEHHSA

IMporiecn, mo BiAOyBalOTbCsi CHOrOJHI B YKpaiHi B Tally3l EKOHOMIKH,
BUPOOHMIITBA, HAYKH ¥ IHIIMX cepax CyCHiIbHOrO KHUTTS, MepeadadyaroTh i BUILIEHHS
piBHS IXHBOTO 1HGOpMalIHHO-aHAITUYHOIO Ta JOKyMEHTaliiHoro 3abe3rmeueHHs. Y
3B’SI3Ky 3 UM BHUHHUKA€ HEOOXINHICTh MIMTOTOBKH (axiBIiB, 37aTHUX MPOoQeciiiHo
MpaifoBaTd B MPUHIMIIOBO HOBUX YMOBaX PUHKOBHUX BiJHOCHH, BHUKOPHUCTOBYIOUU
HIAPOKUI CIIEKTP Cy4acHOI JOKYMEHTalliHoi 0a3u.

[Iporpama ¢axoBoro BCcTynmHOTO BHUNPOOYBaHHS CKJIajeHa BiAMOBIAHO 10
rajiy3eBOro CTaHAAPTy BHUIIOI OCBITH YKpaiHu «3aco0H IiarHOCTUKHU SKOCTI BHIIOL
OCBITH MOJIOAIIOTO CHielialicTa» JJis 3100yTTs OCBITHBOTO PiBHS «OaKaiaBp.

®daxoBe BCTynHE BHUMPOOYBaHHS IMPOBOJATH Ha MiACTaBI OILIHIOBAHHS PIBHS
npodeciiiHUX 3HaHb, YMiHb | HABUYOK MOJIOJIIMX CIeriamicTiB, nepexobauennx I' CBO
MOHY «OcBiTHpO-KBami(ikaliiHa XapakTEepUCTHUKa MOJOIIIOr0 crermiamcTray, 3
BHKOPHUCTAHHSM 3arajibHOJIEP)KaBHUX METOJIiB KOMIUIEKCHOI A1arHOCTHUKH (CKJIaJeHHS
KOMILTEKCHOTO KBaJTi(PiKaIliiHOTO JePKaBHOTO €K3aMeHY ).

Meroro (axoBOro BCTYMHOr0 BHIPOOYBaHHSA € TIepeBipKa i OIIHIOBaHHS
TEOPETUYHOI Ta MPAKTUYHOI MMiITOTOBKMA BCTYITHHKA, BCTAHOBJICHHS PiBHS HOT0O 3HAHD 3
OCHOBHHMX (paxOBHX IUCUHUIUIIH, iXHBOI BIJMOBIJHOCTI BHMOTaM CTaHAApPTy SKOCTI
OCBITH, TOJIOKEHHSM TPO CTYINEHEBY OCBITY, HAaBUAJBHHUM IIJIaHAM i Mporpamam
I ATOTOBKH (paxiBIliB.

@®axoBe BcTynHe BurnpoOyBaHHs 31 cnemianbHOcTi 029  «lHdopmarliiiina,
0i0yioTeyHa Ta apxiBHA chpaBa» TMPOBOJAWTH (axoBa eK3aMeHalliiiHa KOMicis,
3aTBEp/KEHAa Haka3oM pekrtopa HaijionaneHoro yHiBepcutety «llonraBchka
nonitexnika imeHi lOpis Konapartioka». Cknan ¢axoBoi ekzameHaniiHoi Komicii
BU3HAYAIOTh 3 YypaxyBaHHAM cCHelmu@iku creuiaibHOCTi. Y poboTi komicii OGepyTh
y4acTh IPOBIIHI BUKIaAadl 3 IUCIMILUTIH, 10 BXOASTH IO CKIIay eK3aMeHY.

@®axoBe BcTynHe BUIIPOOYBaHHS MPOXOAWTH y MpuMimeHHI HarionansHOro
yHiBepcurety «IlonraBceka nmonitexnika iMmeHi FOpis KonapaTioka» i TpuBae mpoTsaroM
OJIHI€1 aCTPOHOMIYHOI rouHu (60 XBUIHH).

2. ETAIIN TA 3MICT ®AXOBOI'O BCTYIIHOI'O BUITPOBYBAHHS

BcerynHe BUnmpoOyBaHHs Ma€ Ha MeTi NIEPEeBipKY 3aCBOEHHS TEOPETUYHUX 3HAHD Y
rajgy3i JOKYMEHTO3HaBCTBa Ta HaBUYOK pOOOTH 3 JIOKYMEHTaAMH H JOKYMEHTHOKO
iHpopMalli€r0, YMIHHS 3aCTOCOBYBaTH HalyTi 3HAHHS, METOIHM I METOAMKH HAyKOBHX
JIOCITIKEHb.

[IpoBeneHHss (axoBOro BCTYIHOTO BHIPOOYBaHHS IPYHTYEThCS Ha TaKHX
NPHHIIHATIAX

— JOTPUMAaHHS BHMOI' CEKPETHOCTI IMiJl 4YaCc BHKOPUCTaHHSA Y 30epiraHHs
MaTepialliB BCTYIHHUX BHITPOOYBaHb;

— 3abe3neueHHs iHGOpPMAIifHOT Ta MCUXOJIOTIYHOI MIArOTOBKH CTYAEHTIB J0
(axoBOro BCTYIMTHOTO BUIPOOYBaHHS;

— yHiQikamis MeTOAMKM ¥ yMOB TpoBeleHHS (HaxoBOro BCTYITHOIO
BUNPOOYBaHHS;



— 3B’S30K BHYTPIIIHBOTO KOHTPOJIO YHIBEPCHUTETY 3 Tajly3eBOI0 CHCTEMOIO
aTecrarlii Ta JileH3yBaHHs (axiBIliB.

®daxoBe BCTyIMHE BUMPOOYBaHHS NPOBOIATH y (HOPMi TECTOBOI MEPEBIPKM 3HAHB
abiTypieHTiB. TecToBa mepeBipKa 3HaHb OXOILUIIOE TaKi AUCLMIIIIHU:

® JIIJIOBOJICTBO;

® JIOKyMEHTO3HaBCTBO.

3. BUMOI'M 10 TECTOBUX 3AB/IAHb

TectoBi 3aBoaHHS TOBWHHI OyTH 3akpuTol (QOpMH, MaTh YOTHPU BapiaHTH
BIJIMOBIJICH, cepel SKUX JIUIIE OJHA — NIPaBUJIbHA.

KiBKicCTh TeCTOBHX 3aBlaHb 3 BIAMOBIIHOI AUCLMILIIIHM BH3HAYAIOTH 3aJIEKHO
BiJl KIJTBKOCTI BifiBEI€HUX FOAHMH Ha 1i BUBYEHHS. 3arajibHa KUIBKICTh TECTOBHUX 3aBJaHb
MOBUWHHA OyTH He MeHIle Hixk 40.

4. MPOHEAYPA IMTPOBEAEHHA ®AXOBOI'O BCTYITHOI'O
BUITPOBYBAHHASA

[lporsirom opHi€el acTPOHOMIYHOI TOAWHW  TMPOBOASTH  TECTYBaHHS 3
BUKOPUCTAHHSM CTaHAApTHUX OiNeTiB.

KoxHuii cTyIeHT BHOCHTH JI0 OJIaHKa IS BiATIOBiAe# CBOI PEKBI3UTH ¥ YIIPOIOBK
60 XBWJIMH BIAIIOBIIA€ Ha TECTOBI 3aBIaHHS.

5. KPUTEPII OIIIHIOBAHHSI ®AXOBOI'O BCTYITHOI'O
BUITPOBOBYBAHHSA

daxoBe BCTyITHE BUIPOOOBYBAHHS OLIHIOIOTH 3a cTOOaNIbHOKO miKanor (Big 100
no 200). IlpaBunbHO BHKOHAHE OJIHE TECTOBE 3aBJIaHHS OIIHIOEThCS B 2,5 Oanm.
Berynauk pomyckaeTrbes A0 y4acTi B KOHKYpCHOMY BifOopi uis 3apaxyBaHHS Ha
HaBUYaHHS 32 YMOBH OTpHUMaHHS Ha ()axoBOMY BCTYITHOMY BUIIPOOOBYBaHHI OI[iIHKH He
MeHIIe Hix 125 GaniB. MakcuManbHa KUTBKICTE OaliB, sIKy MOXe HaOpaTtd abiTypieHT,
BUKOHABILM TE€CTOBI 3aBJjaHHs, cTaHOBUTH 200 GaiB (Tabm. 1).

[TepeBipKy TeCTOBUX 3aBJaHb 3[1HCHIOIOTH 32 KIHOYEM.



Taoauuys 1

Kinpkicts Kinbkicth % Kimekicth Kinpkicts %

HpaBUIIbLHAX OamiB TIPaBUJILHUX OPaBUIBHAX GauiB MIPaBUILHUX

BiAOBiAEH BiAMOBiTEH BiIoB1AEH BiOBi e
1 102,5 g 21 1325 2.3
2 105 5 22 155 55
3 107,5 7,5 23 157,5 57,5
o 110 10 24 160 60
5 112,5 12,5 25 162,5 62,5
6 115 15 26 165 65
7 117,5 175 27 167,5 67,5
8 120 20 28 170 70
9 122,5 225 29 172,5 72,5
10 125 25 30 175 75
11 127,5 27,5 31 177,5 71,5
12 130 30 32 180 80
13 132,5 32,5 33 182,5 529
14 135 35 34 185 85
15 137,5 37,5 35 187,5 87,5
16 140 40 36 190 90
17 142,5 42,5 37 192,5 92,5
18 145 45 38 195 95
19 147,5 47,5 39 197,5 97,5
20 150 50 40 200 100

6. IPOI'PAMHI IIMTAHHS, BUHECEHI HA BCTYITHE
PAXOBE BUITPOBYBAHHSA

ALJTIOBOACTBO
Icmopia po3eumky odinoeoocmea

e Icropis pO3BHUTKY TNHCEMHOCTI. BWHWKHEHHS JIiJOBOJACTBA.
TOKyMeHTIB 3a 4aciB KuiBcbkoi Pyci.

e (CyuacHe Jep>KaBHe peryJIOBaHHsI JIiJIOBOJACTBA B Y KpaiHi.

e QOprani3ailisi AUTOBOACTBA Ta HOTO OCOOIUBOCTI.

Jokymenm ak 3acio peanizauii hynkyiil ynpasninceKoi oisibHocmi

e [lonarra npo noxkymenTt. Ctpyktypa AoKyMeHTa. JIOKYMEHT SIK CKJIQIHHK
JOKYMEHTHOI KOMYHiKallii.

e [lonsaTTs npo ninosui nokyMeHT. Knacudikaiis JOKyMEHTIB.

e Bumoru 10 odopmieHHs JgokymeHTa. [lpuHmunm  Ta
TOKYMEHTYBaHHSI.

e Cranpaptusanis # yHi¢ikamis yHpaBIiHCBKUX MOKYMeHTIB. YHiikoBaHi
CUCTEMH YTPABIIHCHKUX JIOKYMEHTIB.

Cxinananas

npaBuia




Hopmamugeno-memoouuna d6aza 0i10600cmea

e 3aKoHOJIaBYa, HOPMATHUBHO-TIpaBOBa 06a3a MisJILHOCTI CUCTEMH JIIIOBOJICTBA Ta
cyO’€KTiB AIIOBOACTBA B Y KpaiHi.

e HopmaTHBHO-NpaBOBI aKTH, JEpXaBHI CTaHJAPTH B Tally3l MAiNIOBOACTBA M
apXiBHOI CIIPaBH.

Ilpasuna oghpopmaennsa ynpasiiHcoKux 0OKymMeHmie

e [loHATTA Mpo pEeKBI3UTU CIyX OOBUX JOKyMEHTIB. PeKBI3WTH HOKyMEHTIB
3TiJTHO 3 IEP’)KaBHUM CTaHAApTOM.

e Cxknaj, 3MICT 1 BHMOTM O PpO3TallyBaHHS PEKBI3UTIB (ZaTyBaHHS,
aZpecyBaHHs, 1HIEKcallis, MOTO/PKEHHS, 3acCBIIYEHHs, PE3ONIONis, BIAMITKH PO
MIPOXOJKEHHSI Ta BUKOHAHHS JIOKYMEHTIB, oopMJieHHsI KoTIii, oopMIIeHHS JONATKiB
1o noxymeHnta). [IpocraBneHHs NO3HAYOK Ha JOKyMEHTax.

e brnaHk ciy>x00BOro JOKyMeHTa, MPOEKTYBaHHS OJIaHKIB JIOKYMEHTIB.

e BuMoru 10 JOKYMEHTIB, IO X BUTOTOBISIOTH 3a JIOTIOMOTOIO JIPYKYBaJIbHHUX
3ac00iB. OdopmimoBaHHsS CIIy)X00BUX MOKYMEHTIB 3a JOIIOMOTOK OOYHCITIOBAIBHOI
TEXHIKH.

Dopmyeannn cnpag i 30epicanHA 0OKyMeHmis

e HomeHkiatypa cmpaB sK cXema pO3MOAULY ¥ TrpymyBaHHS BHKOHAHHUX
nokyMmeHTiB. CKilaZiaHHs HOMEHKJIaTypH CIIpaB, il BUIH. 3Be/IeHa HOMEHKJIATypa CIpas.

e IlpaBuna popmyBanHs crpas.

o TumuacoBe 30epiranHsi JOKYMEHTIB Y CTPYKTYPHHX IT1IPO3/I1IIaX.

CyuacHi 0in106i 0oKymenmu: Kiacuikayia ma npaguia oropmieHHA

e XapakTepucTHKa OpraizalifHUX JIOKyMEHTIB: TOJOXEHHS, CTaTyT,
IHCTPYKIIis, TpaBwia. Bumoru 1o iXHbOro yKiajanHs i opopMIeHHs.

e Crnenudika ykinaaHHs po3nopsaauux qoKymeHTiB. [IoHATTS mpo nocTaHoBY, ii
CTPYKTYpPY. YXBaja siKk IpaBOBUI aKT. 3arajibHi Ta YaCTKOBI PO3IMOPSIIKECHHS.

e CTpyKTypa TEKCTy HaKazy, HOro BUAM, PEKBI3ZUTH.

e QOcobnuBocTi OQOpMIIEHHSI JOBIIKOBO-IHPOPMAIIIHHMUX HOKYMEHTIB (aKTH,
JIOBIIKH, CIIy>)X00B1 3amuCKH, OroJiouieHHs). Buay Ta CTpyKTypa TEKCTY CIyKOOBHX
JIUCTIB.

e 3MiCT 1 peKBi3UTH IUlaHy podoTH, 3BITy. Crenmdika yKiagaHHs Ciy>k00BHX
TenedoHOrpam i Gakcis.

e OO6nik ocoboBoro ckiamy mianmpueMmcTBa (opranizaiii). [lopsmox BeneHHs
0COOOBHUX CIIpaB.

e 3assa, ii BUJHW, PCKBI3UTH.

e Haka3u om0 ocoboBoro ckiany.

e Bumoru 10 0opMIIEHHS] KOHTPAKTIB, TPYAOBUX YOI

e [lopsanok BeneHHs  TPYJOBUX KHWJKOK mpaniBHUKIB. (OcoOnmBOCTI
o(opMIIeHHS TOKYMEHTIB PO BiAPSKEHHS MTpaIliBHUKIB.

e CxiafgaHHsi OCOOMCTUX JIOKYMEHTIB.

e 3aranbHa XapakTepUCTUKa 00J1iKOBO-QiHAHCOBOI JOKYMEHTalii: rapaHTiHHuM
JIACT, 3a8Ba-3000B’I3aHHS, 3as8BKa, KBUTAHI{isl, HAKJIA(HA.



e [‘ocromapchKO-IOTOBIPHI JOKYMEHTH, OCOONMBOCTI iXHBOTO OQOPMIICHHS.
Jlorosip moctauanHs. JIoroBip mpo MarepiaasHy BiINOBIJaIBHICTh. 3pa3Ku TOTOBOPIB 3
IHIIMX MUTAHb.

JlokymenmyeanHa OiA1bHOCMI KO1€2iAIbHUX OP2AHI8

e [lnanyBaHHs poOOTH MICILIEBUX OpraHiB BIIaJIH.

e JlokyMeHTyBaHHs [JIsUIBHOCTI KoJieriadbHuX opraHiB. [liarotoBka Ta
o opMIIeHHS JOKYMEHTIB JI0 3acilaHb KOJeTiaIbHUX OpTaHiB.

e [Ipu3HaueHHs ¥ OCHOBHI CKJIQJHUKHA MPOTOKONY. Pi3HOBHIM NPOTOKOJIIB 3a
obcsrom ¢ikcoBanoi iHpopmalii. Bumorn no odopmienns npotokoiy. CTpykTypa
TEKCTY BUTATY 3 IPOTOKOIY, HOTO PEKBi3UTH.

Opzanizayia cuyxncou 00KymMeHmayiiHo20 3a0e3ne4eHH YNpaeiiHHA

e Opranizamis minoBoAacTBa B ycraHoBi. OpranizamiiiHi ¢opmMu poboTH 3
JTOKYMEHTaMHU.

e OcHoBHI 3aBraHHsi Ta GyHKIIl ciayxO0u nimoBoxactsa. llltarHuii posmwmc i
KUTBKICHUH CKJIJT CITYXOM JI1JTOBOJICTBA.

e VYnpasiiHHA cinyx0o0io0 aAuUtoBoAcTBa. BuMmoru g0 kepiBHUKa CiIyXOwu
TJIOBOJICTBA, HoTo QYHKIIII, MpaBa. Y MOBH Tpaili PaIiBHUAKIB CITy0H I1JI0BOJACTBA.

Texnonoziuni npoyecu 3 00KyMeHMAUIUHO20 3a0e3nedeHHsA yRPaeiiHHA

o [loHATTS «HOKYMEHTOOOIr», WOro pO3BUTOK, HOPMATHBHO-METOIHUYHA
perjaMeHTallis.

e [lpuiimManHs, onepenHiil po3risia i po3NOAiLT BXiTHUX AOKyMeHTiB. [lopsmok
OTIPAIIOBAHHSI ¥ HAJICUJIAHHS BUXiTHUX TOKYMEHTIB.

e 3aranbHiI MOJOXEHHS NpPO peecTpalio AokymeHTiB. llopsimok peecrtpartii
BXIJTHWX, BUXIOHMX 1 BHYTPIIIHIX JOKyMeHTIB. DopMu peecTpaiii JOKYMEHTIB.
ABTOMAaTH30BaH1 CUCTEMH peecTpallii JOKyMEHTIB.

e QOpraHnizamisi KOHTPOJIO BUKOHAHHSA JOKYMEHTIB. 3HaYeHHs, BUIU Ta (GopMu
KOHTPOJIO. THMOBI CTPOKH BUKOHAHHS JIOKyMEHTiB. ABTOMAaTH30BaHa CHCTEMa
KOHTPOJIIO BUKOHAHHS JJOKYMEHTIB.

e [lopsgoK KOHTPOJIIO 32 PO3IIISIAOM MUCHMOBHUX M YCHHX 3BEPHEHB IPOMAISH.
Pobora 3 npono3umisiMu, 3asgBamMH 1 ckapramu rpomaasH. OcoOuctuii mnpuiioMm
I'POMa/JIsH.

e HomeHknatypa cmpaB sK cXxeMa pO3MNOJULy Ta TpPYyINyBaHHS BHKOHaHHX
JIOKyMeHTiB. Bunu HOMeHknatypu cmpaB. [ pymyBaHHS ITOKYMEHTIB y CHpaBy, IXHE
PO3MIIIICHHS.

e HowmeHknatypa chpaB CTpPYKTYpHOIO MiJIpo3AlTy. 3BeleHa HOMEHKJATypa
crpaB opranizailil. [IpaBuna popMyBaHHS cripas.

e Mera i OCHOBHI eTand MiArOTYBaHHS MJOKYMEHTIB 10 30epiraHHs i
BUKOpUCTaHHA. TwuMmyacoBe 30epiraHHs JOKYMEHTIB Yy CTPYKTYPHHX MiJpo3/iiax
oprasizanii. [ligroryBanHs JOKyMeHTIiB 70 30epiraHHs Ta BUKOPUCTAHHS.

e ExcnepTHe OIIHIOBaHHS I[IHHOCTI TOKYMEHTIB.

e OdopmioBanns cripaB. CkliaJJaHHS OTHCIB CIIPaB y JIIJIOBOJICTBI OpraHizaiiii.

e [lepenaBanns cnpaB 1o apxiBy opraizailii. 36epexeHHsl 0JaHKIB, MeYaToK i
LITaMIIIB.



Hoei inghopmauiiini mexrnonocii 6 00KymenmauyiHux npoyecax
o Kowmm’roTepusaliis n1okyMeHT000iry. OcobmuBocTi pobOTH 3 €NeKTPOHHUMU
TIOKyMEHTaMHU.
e [loGynosa enexkTpoHHOI KaHIEspii. CTBOPEHHS €JIEKTPOHHOTO apXiBy.

JAOKYMEHTO3HABCTBO
JloKyMeHmOo3Ha8cmeo AK HaAyKa

e [IOHSATTS PO IOKYMEHTO3HABCTBO K HAYKOBY JUCIMILIIHY.

e (OCHOBHI €Tanmud pO3BUTKY JOKyMeHTo3HaBcTBa. Baecok Ilons Otne B
PO3BHUTOK HAYKH TPO JOKYMEHT.

e O0’ekt 1 mpeaMeT HOKyMeHTO3HaBcTBa. CTPYyKTypa IOKYMEHTO3HaBCTBA.
Konmeniii nmokymeHnTo3HaBcTBa B cywacHid ykpaincekid Haymi (C. Kynemos,
H. Kymnapenko, M. Cnobonsuuk, I'. IlIsennoBa-Boaka, H. 3iHoB’eBa, B. be3npadko).

e 3araibHe Ta crieljiagbHe JIOKYMEHTO3HABCTBO. B3aeMo03B’s130K
JOKYMEHTO3HaBCTBa 3 IHHIMMM Haykamu (iHQOpMaTuKoOwo, apXiBO3HABCTBOM,
KHUTO3HABCTBOM, MY3€€3HABCTBOM, 0i0Ti0TEKO3HABCTBOM, iJIOBOJICTBOM ).

Honamma «00Kymenm» y 00OKyMeHHO3HABCMEI

e EBoonis MOHATTS «I0KYMeHT». JIOKYMEHT SIK THCEMHE CBiIUCHHS.

e JlokyMeHT sik oiliiHHIA aKT.

e JlokyMeHT sIK «HOCI OyJib-siKOi colliaiibHOi iH(pOpMaIii Ta MaTepiali3oBaHa
nam’a1h Joactea» (I1. Otne).

e JlokyMeHT sik MarepialbHUM 00’ €KT 13 3aKpiMJIeHO0 iH(hOpMaITi€ro.

e (CyyacHi TTyMa4yeHHS MOHSATTS «IOKYMCHT».

Jlokymenm aK cucmema

e JlokymeHT sk cucTeMHUid 00’ ekT. [HhopManiiiHa 1 MarepiaabHa ITiJCHCTEMHU
JTIOKYMEHTA.

e EjneMeHTH SK CKJIQHUKH TTICHCTEM.

e BrnactuBocti Ta o03HaKu JokyMeHTa. DyHKIIi JOKyMeHTa: 3arajbHi
(1H¢popmaliiiina, KOMyHIKaTHBHA, Mi3HaBalbHA), CleLialibHI (perylisTHBHA, MPaBOBa,
KyJbTYpHa, MEMOpPIaJIbHA, TICUXOJIOTIYHO-peKpeariiiiia, CTAaTUCTHYHA TOIIIO ).

e [ndopmarniiinuii i MaTepiaTbHIHN CKIATHUKH JOKYMEHTA.

Cmpykmypa 0oKymenma

e BHyTpilmHs Ta 30BHIIIHA CTPYKTYypa JOKYMEHTA.

e CrpykTypa TekcTy. PekBi3UTH JOKyMeHTa SK CYKYITHICTb OOOB’SI3KOBHX
CTaHapTHUX JAHUX MPO JOKYMEHT.

e PekBi3uTH sK 3acid0 HamaHHS JOKYMEHTY IOpPHAWYHOI cwin. OyHKIT
PEKBI3HTIB.

e [ndopmauis (Teker) i meTaindopmaris (iHdbopmarlist PO TEKCT, PEKBI3UTH).

e BuxifHi ¥ BUIyCKHI JaHi, IXHS CTPYKTypa i QyHKI[iOHATbHE TIPU3HAYEHHS.

e Enementn 30BHIIIHBOI (popmu (0OKIammHKa, CynmepoOKIaAMHKA, MMEPErvIir,
(op3al, KHMKKOBUM OJIOK, KOpiHeLlb, KHUKKOBUH QYTIIsp).



Memoou ma cnocobu 00OKyMeHmy6anH

e KoayBanHs TOKyYMeHTHOI iH(popMmarlii. Bumoru 1o cuctemu konyBaHHsa. Buau
KOAyBaHHs: ayaBiTHUM, HUGPOBHM, andaBiTHO-UU(POBUH, pelabepHHUN, MATPUUHUN.
KomM0OinoBaHi BUIH KOJIB.

e Mosa sk Hociii iHbopmarlii. 3HakoBHi MeTo ¢ikcarii iHdopmairii. 3HaK sK
onuHMIs iHGopmariii. MoBHI Ta HeMOBHI 3Haku. EMOnemMH1 i pedoBi 3HaKU.

e [CTOpHYHI THUITH MUCHMA: By3JI0Be, MATIOHKOBE, MiKTOrpadiute, ifeorpadidne,
iepormidiyHe, GpoHETHYHE.

e Cnocobu ¥ 3acobu ¢ikcamii iHdopMmallii: pydyHHii, MexaHiuHUH, PoTO- Ta
MarHiTHUH 3amucH iHGopmariii.

Knacugikauia ookymenmie

e OcoOmuBocti Knacubikamii JTOKYMEHTIB. YMOBH Kiacudikailii JOKYMEHTIB
(HasBHICTH ~KPHTEpil0, B3a€MOBUKIIFOYEHHS, BHUYEpIHICTh Kiacudikamii). Mera
kiacudikaiii TOKyMeHTIB.

e Kiacudikaris 1okyMeHTIB 3a iHQOpMaLlIHUM CKJIaJTHUKOM: 3MICTOM, PiBHEM
y3arajbHEHHs 1H(QOpMaIlii, XapakTepoM 3HAKOBUX 3aco0iB (ikcamii iHbopmariii,
KaHaJIOM CIIPHIHSATTS 1HpOpMAaIii, CTyTIeHEM PO3MOBCIOPKeHHs 1HpopMalii, criocodom
JIOKyMEHTYBaHHSI.

e Kiracudikamisi JOKyMeHTIB 3a MaTepiaJIbHAM CKJIaJHUKOM: MaTepiaJioM HOCis
iH(popMaIlii, MaTepiaTbHOIO KOHCTPYKII€H0.

e Kiacudikamis qoKyMeHTIiB 3a 00cTaBUHAMU (DYHKIIOHYBAaHHS B 30BHIIITHHOMY
CEpENIOBHINI: PETryJIIPHICTIO BUXOMY, IIOCTIJIOBHICTIO TIOSBH B 30BHIIIHHOMY
CepeIOBHILIl, MiCLIeM MMOXOKEHHS Ta MO PEHHS.

e Knacudikariss TOKyMeHTIB 32 MPpU3HAYEHHSIM: [ILTBOBAM 1 YATAI[BKUM.

CouiatbHa 0OKyMEHMHO-KOMYHIKQUITHA cucmema

e JloHATTS KOMYyHIKaIIHHOrO mporecy. THMH KOMYHIKAIlli: JIBOCTOPOHHS,
rpynoBa, crelliani3oBaHa, MacoBa.

e IlpoctopoBuii 1 uyacoBuit Oap’epu, CHOCOOM IXHBOIO  IIOJOJIAHHS.
Kowmymnixkaniiiaumii akT. [ligcucremu TOKyMEeHTHOT KOMYHIKallii.

e JlokymeHTHa MiSUTBHICTH: JOKYMEHTYBaHHS, OOpOOJEHHS, TOIIMPEHHS,
30epexeHHs ¥ yTuiizamis. « KuTTeBuil UKD JOKyMEHTA.

e JIOKyMeHTHi IOTOKH, MaCHBH, PECYPCH.

e JloxkymenTHi ¢honau: 616nioTeunuit, inpopmaniftHuii, apXiBHUN, My3eHHUN.

3azanbHa XapaKkmepucmMuKa ma Kiacu@ikayisa 6UOaHs

e CrHiBBIIHOIICHHS TIOHATHh «IOKYMEHT» 1 «BHWJaHHS». BHIaHHS SK BHUJ
JIOKyMeHTa. 3araibHi ¥ crienugidHi 03HAKA BUIAHb.

e Kpurepii knacudikaiiii BUaHb: IJIbOBE Ta YATAlIbKE MPU3HAUYEHHS, XapaKTep
iH(opMallii, CTpPyKTypa, MaTepiajibHa KOHCTPYKLisl, 0OCsT.

Buou mexkcmoeux euoans

e 3arajibHa XapakTEepPUCTHKA OQIllIHHIX BUJIaHb.

e BujanHs oOpraHiB Jep)aBHOI BJaJAd ¥ MICIEBOIO CaMOBPSIyBaHHSI.
Koncrturynis Ykpainu. 36ipHuk 3akoniB. OdiriiiHi JOKYMEHTH.

e 3arajbHa XapaKTepUCTHKa HAYKOBHX i HAYKOBO-TIOMYJISPHUX BHIAHb.



e Marepianu HaykoBoi KoH(eperiii. Te3u momoBifell HayKOBOI KOH(bepeHIIi.
301pHUK HAYKOBUX TTpallb.
e HaykoBo-nomynsipHi  BWAaHHS: MOHOrpadisi, HapUCH, EHLMKJIONEIis.
BupoOuu4i BUJAHHS.
e 3arajibHa XapakTEPUCTHKAa HABUAIHHUX BUJAHB: MiAPYYHUK, HABUAIBHUN
MOCIOHUK, XpecToMaris, MPaKTHKyM, HaBYalbHA Ta pobdoya MporpamH.
e 3arajbHa XapaKTEPUCTUKA JIOBIJIKOBUX BHJIaHb: €HUUKIONEIiS, JOBIIHUK,
CIIOBHHK (TJIyMayHU#, TEpMIHOJOTIYHUH, opdorpadiuamii, TBOMOBHUN, PO3MOBHHUK).
e 3arajpHa XapakTepUCTHKa 1HGOOpPMAIIMHUX 1 peKIaMHUX  BHIAHb.
Knacudikamis 6i6niorpadiuaux BUAaHb.
e biGmiorpadiuni cBigueHHs Ta OibmiorpadiuHui 3ammc.
e PedeparuBHi BuaaHHS: KypHa, ekcrnpec-iHhoOpMallis, OTJSZIOBe BUIAHHS.
PexitamH1 BUgaHHs.
e 3arajbHa XapaKTepUCTHKa JTepaTypHO-XYJI0XHIX BUJaHb. [loBHe 3i0OpaHHs
TBOpiB. Bubpani TBopu. AHTOJOTISA. ATThbMaHaX.
Knuza ak eud suoanus
o [lonsTrs «kHUray. CydacHa KHHTA sIK 3aci® coliabHOT KOMYHIKaIlii.
e CraHOBIICHHS Ta PO3BUTOK KHUTH. OCHOBHI €Tamu iCTOPil YKpaiHCHKOI KHUTH.
e KHura sx pi3HOBuA nokymeHTa. CTpykTypa KHUTH. BHyTpilHI ¥ 30BHIMIHI
€JIEMEHTH KHUTH.
e JIOBiIKOBO-IONMOMDKHUK 1 HAYKOBO-IOBIAKOBWH amapar. Ilnsx KHHrH 10
guTaya.
Iamenmni ma HopmamugHi OOKymenmu
[TaTreHTHUN TOKYMEHT.
e HopmaTuBHMII TOKYMEHT.
ITpomMucnoBuii kaTasor 1 MpelcKypaHT.
Iepioouuni ma npoooesxcysani u0aHHA
e [loHATTS Mpo MepioAUYHE Ta NPOJOBXKYBaHE BUAAHHS.
e (OcobmuBocTi razeru. KypHai.
e [lIponomxyBane BunanHs (306ipHUK, yacomnuc). bronerens. Kamennap.
Kapmocpaghiuni euoannsn
e 3arajibHa XapakKTePUCTHKa KapTorpadidyHuX BUAaHbL: KaprorpadiuHi 3HAKH,
Kapra, atyac, riodyc.
My3uuni 0oKymenmu
e Kracuodikamist My3udHUX TOKYMEHTIB. PO3BUTOK My3WYHOTO APYKY.
e PeKBI3UTH Cy4aCHOTO My3UYHOTO JOKYMEHTA.
IBozpagpiuni eudoanns
e 3araJibHa XapakTEepHCTHKa i30rpadiyHUX BHAAHb: IUIAKAT, XYyJIOXKHS
PETPOTYKIIisl, €CTAMII, JIUCTIBKA, aTbOOM.
e [lpuknanna rpadika.
Ayoiosizyanvhi 00Kymenmu
e [cTOpis BUHMKHEHHS 1 pO3BUTOK ayAiOBi3yalbHUX JOKYMeHTIB. Kinacudikaris
ayJl10Bi3yaJIbHUX JJOKyMEHTIB.



e IloHsaTrs mnpo KIHOJOKYMEHTH, ixHI ocobnuBocti. KiHopineMu, ixHA
CTPYKTYpa, PEKBI3UTH.

e Jliadinbpmu: XapakTepHi 03HAKH, PI3HOBHAM, CTPYKTypa Ta PEKBI3UTH.

e Bineodinsmu, ixHi 0cOOIUBOCTI, PI3HOBU/IH.

e Jliano3uTHB SIK PI3HOBUI (DOTOJOKYMEHTA: XapaKTepHI O3HAKHU, PI3HOBUJIM,
CTPYKTYpa, pekBi3uTUA. KOMIUIEKT iano3uTHBIB.

e (DOHOJOKYMEHT, HOTO PI3HOBU/IH.

Heonyonixoeani 00Kymenmu

o [lonsaTTs «HeomyONmiKOBaHMU  JOKYMEHT». 3arajibHa XapaKTepHCTHKa
OCHOBHHX BHJIiB HEONIyOJIiIKOBaHHX IOKYMEHTIB: JMCepTailii Ha 3/100yTTs HAayKOBOT'O
CTyIeHsl KaHauaaTa (IOKTopa) HayK, aBTopedepaT aucepTailii, 1eNOHOBaHUH PyKOIHC,
MIPENPUHT, HAYKOBUH MepeKiaj] TOLIO.

JloKymenm aK wacmuna KyabmypHo-iCOPpUYHOI CRAOWuHU

e JloKyMeHT SIK YaCTHUHA KyJIbTYPHO-ICTOPUYHOI CIIa{INHY.

e [lonarts nmnpo apredakTHHM JOKYMeHT, #oro o3Haku. Kpurepii
apTedaKTHOCTI.

e XapaKTepUCTHKa LIIHHUX, PIIKICHUX Ta YHIKQJIbHUX JOKYMEHTIB.

Jokymenmu nHa HogimHIX Hociax IHopmayii

e [lonsrTs mpo MikporpadiuHuii HOKyMeHT, WHoro o3Haku. Bumu Ta
knacugikaiist Mikpodopm.

e [lepdoporanuii noxymenr. [lepdokapru, nepdoctpiuky, ixHi 0COOIUBOCTI.

e MarHiTHA/A MOKyMEHT: BHIH, O3HaKkW, ¢yHKIIl, cTpykrypa. Kmacudikaris
MarHiTHUX JOKyMeHTiB. [lepcniekTHBM BHUKOPUCTAHHS MArHITHUX JOKYMEHTIB Y
JIOKyMEHTHO-KOMYHIKallHHIHi [isIBHOCTI.

e [loHATTS MpO ONTHYHUI JOKYMEHT, HOro 3arajibHa XapakTepUCTUKa, IepeBaru
i 0OMEXEHICTh Y BUKOPUCTAHHI. BUI ONTHYHHUX JOKYMEHTIB, IXHI O3HAKH.

o [lonsarrss «romnorpadis», «ronorpadgiuyHuil HoKyMeHT». (OCHOBHI eTanu
PO3BUTKY TroyiorpaMu. Buam romorpadiyHuX TOKYMEHTIB, IXHI O3HaKW, MepeBard u
00MEXEHICTh Y 3aCTOCYBAHHI.

Po3po6HUK — 11.i.H., TOIIEHT, 3aBiyBay
kadeapu YKpaiHO3HaBCTBA, 9.
KyJbTYPH Ta JOKYMEHTO3HABCTBA -

Ipuna ITEPEJIEPIN



